


HEALTH AND SAFETY STATEMENT

It is the policy of Irish Colleges Training Centre to comply with Safety, Health and Welfare at Work Act 
2005, associated regulations and all other safety legislation. We will ensure as far as is reasonably prac-
ticable, the safety, health and welfare of all employees & trainees whilst at work, and those persons not 
employed by the organization who may be affected by our activities. 
Resources shall be provided (financial, personnel and time) to ensure:-
 • The provision of training and instruction to enable employees & trainees to   
  perform their work safely and effectively. 
 • The provision of information to enable employees & trainees to perform their  
  work safely and effectively. 
 • The supervision of employees & trainees. 
 • The provision of suitable Personal Protective Equipment (PPE). 
 • Provision of tools and equipment, and to ensure they are maintained and in safe  
  working order. 
 • The prevention of accidents in general, (including procuring the services of   
  competent persons to assist when required.) 
 • That there is a process of consultation with staff on safety health and welfare  
  matters.
 • Risk assessments are conducted and reviewed on a regular basis. 
Persons are reminded that they have a duty under the Safety, Health and Welfare at Work Act 2005 to 
take reasonable care for the safety, health and welfare of themselves and of other persons who may be 
affected by their acts or omissions at work. 

REVIEW

This statement of policy will be reviewed annually through a consultative process involving Manage-
ment and staff, in order to ensure that the document is appropriate to the nature and extent of the 
business. 

Signed

Glen Anderson, 
Director
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CLASSROOM RULES  

 • Adhere to all Break Times
 • No Food or Drink in the Classroom
 • Respect for each other
 • Help each other
 • RESPECT INTERNET POLICY
 • Adhere to smoking rules, dispose of cigarettes appropriately
 • Listen actively and attentively
 • Ask for clarification if you are confused
 • Do not interrupt one another
 • Challenge one another, but do so respectfully
 • Critique ideas, not people
 • Do not offer opinions without supporting evidence
 • Avoid put-downs (even humorous ones)
 • Take responsibility for the quality of the discussion
 • Build on one another’s comments; work toward shared understanding
 • Always have your book/readings in front of you
 • Speak from your own experience, without generalizing
 • If you are offended by anything said during discussion, acknowledge   
  it immediately
 • Consider anything that is said in class strictly confidential
 • Clean your work are regularly
 • Mobile phones to be kept on silent
 • If you are expecting an important call let the trainer know
 • IF YOU ARE GOING TO BE LATE OR ABSENT YOU MUST CONTACT OR    
  CALL THE TRAINER BEFORE 9.30AM

KITCHEN RULES
Wash own cups after use.
One learner to clean fridge out every Friday.
CLEAN UP AFTER YOURSELF.
RULES AGREED AND SIGNED BY ALL AS FOLLOWS:
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FIRE ACTION 
 • Operate the nearest Fire Alarm
 • Call 999

WHEN FIRE ALARM SOUNDS
 • Leave the Building by the Nearest Exit
 • Make sure all Doors are Closed
 • Go to designated Fire Assembly Point

DO NOT
 • Collect Personal Belongings
 • Do Not Use the Lift
 • Do Not Return to the Building

To the fullest extent permitted by the applicable law, Irish Colleges Training Centre nor 
their employees, contractors and agents nor any other parties accept liability for any loss 
or damage arising out of or in connection with your use of, or inability to use the materials 
and/or facilities or services offered on this course, including but not limited to direct, 
indirect, economic, incidental, special, punitive or consequential losses or damages, or 
loss or data, income, profit of opportunity, loss or damage to property and claims of third 
parties

Irish Colleges Training Centre accepts no responsibility whatsoever for any 
personal possessions left on these premises.
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Classroom & Kitchen Rules







Irish Colleges Training Centre

Parkway House

Dublin Road

Limerick

E: info@ictcireland.com 
T: 00353 (0)61 592 195
W: www.ictcireland.com


